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Loudwater Combined School
Job Description
Title:


Midday Supervisor
Report to:

Senior Midday Supervisor

Accountable to:
Headteacher

Responsibilities: 
Supervision of all pupils on site during the lunch period (12:30 – 1:30 pm), both in the buildings and the grounds. This involves care and supervision of pupils before, during and after they have eaten their lunch and being aware of pupils returning to the premises during the lunch break.

Duties include:
· Supervising pupils eating meals in the hall.
· Encourage, but not coerce, pupils to eat their lunch in a sensible and appropriate way. 
· Circulate in the playground to ensure that pupils are playing safely and sensibly.

· Offering and instigating play activities on the playground.

· Ensure the safety of pupils at all times.
· Encourage standards of good behaviour by dealing with children in a positive, firm and fair manner.
· Reporting serious misdemeanours to a superior and following the school Behaviour Policy
· Setting up and putting away tables and chairs
· Wipe tables before, during and after lunch period.
· Wash and dry plates and cutlery 
· Sweep and spot mop the hall floor after lunches are finished and clean up spillages as necessary.
· Assist pupils with coats and ensure that they are worn when necessary.

Safety and Accidents:
· Dealing with accidents in the playground/classroom/dining hall and recording accidents appropriately.

· Know the fire drill.

· Treat all accidents in the Medical Room. Record all accidents accordingly.

· All accidents to the head and any others of a more serious nature must be referred to the Senior Supervisor, Deputy Headteacher or Headteacher immediately.

· Report any areas of concern to the Senior Supervisor.

· Medication must not be given, however staff must be aware of procedures for emergency treatments such as the epi-pen.
General:

· Confidentiality must be respected at all times.

· Take account of, and be aware and understanding of the school’s policies on; 
· Safeguarding
· Code of conduct and Behaviour

· Equal Opportunities

· Racial Equality

· Health and Safety
· Be prepared to attend all relevant training sessions as required.

· Avoid waste and / or damage to resources used in undertaking of duties.

· Perform such other duties as the Senior Midday Supervisor or headteacher may reasonably require without changing the general level of responsibility of the post.

Signed:  _______________________ (Headteacher) Date: ___________
Signed: _______________________ (Post holder)   Date: ____________​​​​​
